PERSONAL PROPERTY INSTRUCTIONS

The enclosed form must be filled out and returned each year by April 30th.
Please update this listing.  Delete all items you no longer owned January 1, 2012 with details of name and address of purchaser if you sold and date of sale.

You need to add all items you have purchased regardless whether your expensed depreciated or wrote the item off under IRS 179.

All items should be listed by year purchased and actual cost including trade in, excluding sales tax.  Please attach a copy of your IRS itemized depreciation schedule and an itemized listing of any items written off under the 179 code.

Leased Equipment:  List the items you are leasing including the name and address of who you are leasing from type of lease and which party is responsible for the taxes.

If you own and operate a business, you must pay personal property tax on all items used in your business such as furniture, fixtures, equipment and supplies.  Businesses owned by sole proprietors are eligible to receive an exemption on $15,000 worth of depreciated value of personal property if the owner is the head of a family.  This exemption is not available to partnerships or corporations.

To be considered the head of a family the owner must meet one of the following conditions:

1.  Currently receiving an old age pension under Washington Laws

2.  A citizen of the U.S., over the age of 65, and have lived in Washington continuously for ten years.

3.  A married person

4.  A widow/widower still residing in the residence occupied by him/her while married

5.  A person who has under his/her care and maintenance any one of the following people:


*
His/her minor child or grandchild


*
The minor child/grandchild of his/her deceased spouse


*
A minor brother/sister


*
A minor child of a deceased brother/sister


*
Father, mother, grandfather or grandmother

*
The father, mother, grandfather or grandmother of your deceased spouse


*
An unmarried sister

*
Any of the relatives mentioned in this list, at least 18, but is unable to take care of or support themselves.
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Although this list is extensive, it does not include all sole proprietors.  A single person, below the age of 65, without a dependent, who is not a widow or widower cannot claim the exemption.  They are not considered to be a head of a family.

DEFINITION OF SUPPLIES

PLEASE NOTE: Any and all business should have some value listed for supplies.  If you have any questions on how or why it would pertain to you after reading the definition, contact Leslie L. Moore at 509-427-3723 or e-mail moore@co.skamania.co.wa 

SERVICE TYPE BUSINESSES
Definition:   A “service business” means conducting any type of personal service for others that does not involve the sale of a product.  Examples are, but not limited to:  Attorneys, hair dressers, doctors, dentists, dry cleaners, nursing homes, accountants, etc. 

Supplies:   “Supplies” mean all materials consumed in the rendering of the service plus office supplies, cleaning supplies, etc.

Office Supplies:   “Office Supplies”, paper, pens, pencils, computer paper, forms, staples, etc.  All items needed in the course of work.

COMMERCIAL/WHOLESALE
Supplies are considered any product or material not held for sale in the normal course of business.  Examples of types of businesses and supplies are, but not limited to:

Restaurants:   Paper napkins, straw, “doggies bags”, cleaning supplies, plastic silverware.

Clothing Stores:   Hangers, bags or boxes, wrapping paper, cash register tapes, cleaning supplies.

Motels:   Cleaning supplies, advertising items, coffee, cups and plastic ware.

Retail Stores:   Sacks, boxes, and other wrapping material, cleaning supplies cash register tapes, computer paper, office supplies.

Grocery Stores:   Grocery bags, cleaning supplies, officer supplies, computer paper, cash register tapes.

CONSTRUCTION/LOGGING

Supplies are considered any material used in the performance of the involved activity other than materials used in the construction of an improvement to real property.

Examples of this type of supply would include, but are not limited to:  explosives, spare parts petrochemicals, tires, small tools, and other cleaning supplies.
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